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. L 3 ’7 OFFICE OF BECRETARY OF STATE
. "_ SL::TE Application for DEPARTNINT OF ARCHIVES & BISTORT PAGE
wonx  RECORDS DISPOSITION STANDARD !

WECORDE MANAGEWRNT DIYISION

S#e¢ separate ingtructione for completion -f i FOR ll!:f‘onns MABACEMERT DXV‘ISIOI USE

1 . Applicatior Date ‘l""“-”‘"“"ﬂr[@"s

front and reverss of thia form.

Sign origimal and two copies

Jre 4 oma _'7'~l_-l3| A0

Date lee:hed Appllt-llon Na. Eate “ompletel

Agercy &
2 M ¥ dpplicaticn Bo. nd forward to Pepartment of Archivas and Rigtory, Attettion

ecords Wanagenent Officer.

3 .IG!I"Y, Civtei-n, Sutdivislor & Adminlatering Cfflce Addreas

Per: to Coptact
State Board of Corrections . _ﬂ' | Margaret Feagin
Of fender Administration’ T e - S L SR
Room 801-B, Trinity Washington Building D L torkien Tivie 6 . 6"5'6 “'7 )
7. ION"REQUESTED - : ' S . _ ,
' ESTABLISH DISPOSITION STANDARD; [] DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

g.Earliest & Latest

Dates of Series

Earliest to Present Escaped Inmate Personnel File
10O,

9.Exact Series Title ‘ i

What is the function of the office in which this record series is created?

The administration and direction of the Discharge and Detainer Programs for felon and
misdemeanor inmates including the computation of time, production of inmates as a result of
court orders and judicial actions, and the timely notification of all interested probation
officials, courts and law enforcement agencies upon discharge or release of inmates. Initiate
administer , maintain and control the official inmate personnel files on all incoming
prisoners,the current prigon population and non-custody prisoners (including Parolees

and Escapees). Classify,assign, and transfer inmates within the State Correctional System
and to other State and Federal agencies.- Maintains a locator and cross index system on

all currently incarcerated prisoners and all personnel with prior incarceration in the
Georgia Correctional System.

11.This file contains the following documents {include form numbers and titles, if any,

and file arrangement).

Documents relate to the individual chronological history of incarceration and reports

of escape of the active escaped inmate, Included are coded reports to the Federal

Bureau of Investigation, file control card, correspondence, reports of escape, court
gentences and sentence computations. Files are arranged alphabetically by name of inmate.

ATTACH SAMPLES OF THE FILE

T_ A
2 . EQUIPHINT NCCHEIRZD Wo. of Drawvers Cu. Ft. of Reccrids ' - Wo. of Dravers Tu. ¥t. of Kecords

ARRUAL Rat UNULATION
Lettercnite File Drawers o E OF ACC LATI

10 files per yeaf

1a Otficeiln) In Storage Areafls)
Legal-sixe File Drawers

Ficor Space Docupled [Squere Feet}

M. . X - h!_? Ln-:. Preredang Aid Prl?r
Open Shelf File B © 35 11n. feet i | u-r . Year's Year's Tears
: AVERAGE DAILY REFERES{ES s,
‘ Yorm Ai-su-'n - LR ' , B ) - ;,-




X,

QUESTIONNAIRE Plasce an "z" in the praoper column. If ansver is “"TES," please explain - ’ Y€57 NO.—:'
13. Is this the Record Copy of the series? [x] [q]
1k. Is there a duplication of this series in another office or ageney? x1 1
15. SfﬁeAf§f8¥H $PHn contained in this series ever summarlzed or published? Pl 13

Attaeh copy of summary or publlcatlon
16. Does the serieés contain classified information’ requ1r1ng security handllng? x] [}
Ga. Code Ann 77- 307 Rules of State Board of Corrections: 125-1-1-.05 -
1T7. Does the series 1n1t1ate, amend or terminate agency pollc1es and procedures° [ 1 [X]
18. Could the functlon be performed if the files were lost or destroyed9 [X] [ ]
(See Attachment) L
19. Is the series {or major portion of it} regularly microfilmed? If yes, why9 [ 1 [x]
20. Does the record series provide data as input to an EDP file? [X] [
2l. Does the record series contain documentation produced as EDP printout? - - 71 Ix]
22. Has the Federal Government 1ssued 1nstruct10ns governlng the retentlon/dlspo— 11 [x]

51t10n of these f11es°

- ,; T -—\'—4’-7 e - - - - ‘,-

23. Will there be a need for these records 10, 15 years from,now° If yes, what? - -[X] [ ]

;"(—SEE"m::uL; m——— s T . . T T —
2b, REQUIREMENTS _The follow1ng requlres the f11es to be kept ' :50 N rears:

a.[JSTATE  b. []STATUTE OF " ec.[laUDIT - 'd. []FEDERAL_ZVgl[ﬂADNINISTRATIVE f.[]HISTORICAL

LAW - LIMITATION © "PERIOD 7 LAW S F7T -DECTSION - ¢ - - VALUE
C (Cite Law, Statute, or other reason for the retent1on reguzrement) o

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[XCALENDAR YEAR -[]FISCAL YEAR -[]OTHER sthen:

[ § Hold in the current files area . month(s)/ 20 year(s):

[x] Transfer to [ ﬂ State Records Center [ ] Local Holdlng Area, hold 3 year(s)
{x] Destroy. -

[ ] Trafisfer fo State Archives for pérmanent retentlon. ©orer

[ ] Destroy 1mmed1ately after éut-off. -~ <
[ ] other: (Specify) . .

{Indicate briefly rationale for recommendations above/or write additional remarks):

szrds Mmagmenwr (Signature) y /Dje o/ OTHER REQUIRED SIGNATURES DATE

26.“Recommendations [Agency Hedd/Deszgneé
¥-3-2¢

in paragraph 25|L A4 Approved Disapproved
\h m;my\‘(\ Rn,cm . H-22H

ec vf State/Designee
d[ ] Disapproved

are: gnee
F-25-2¢/

4pproved [ 1 Disapproved
— " A L b23-7¢




Item 14

The penal institutions where the escape occurred also keep an active escaped inmate
file. :

Item 18

A "Kardex" file is maintained for cross—-reference purposes and it contains enocugh
data to determine court sentences, previous arrests in Georgia and final disposition
of inmate.

o
There can be an indefinite length of time until the recapture of the escaped inmate
if ever.




